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APPLICATION FOR RECORDS RETENTION SCHEDULE | |FFICE OF THE secRETaRY oF STATE

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 78—-RM-1 for instructions on compieting this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgm. 30334
Attention: Schaduling Slctlon. , s

FOR AGENCY USE 1. Agancy Mdrm : FOR RECORDS mna.cmzm USE
Application Dete | Georgia Department of Human Resources | Aplication Number
May 25, 1977 = - .Assistant Commissioner for Aging and '] '].... ‘lp g
Applicstion Number 1 - Special Councils - Office of Aging Dete Roceived Dmcgmn,m
- DHR-148 618 Ponce de Leon Avenue, N, E. | MAY > :
e ) ‘ Atlanta, Georgia 30306 ' 5 1977 l JUL -6 1977 -
2. Person to Contact - " Working Title Telephone Number
Miss Susan Daugherty " - Coordinator o 894-533:‘{' y

¢ O Amend Agp_ligg Check One: ) Change; O Supercede. O Void

3. Action Requested
3. 3 Estabusn Retantion Sdtaduie record will continue to accumulete. o
b. O Dispose of present aecumlnlon. no further accurnulation ant:clpated : -

4. Dates of Series Rmrds Series Titlo (foﬂowadby title uxd in office; if d:ffermt)
Eﬂlhst o Latest
M 1965 | to present OFFICE OF AGING TITLES TII and VII PROGRAM FILES _
8. Division and Office Function What is the function of the Division and the Offics in which this record series is creatsd?

Aseistant éouniiiiﬁner for Aging and Spectnl Councils luparvisel the Office of Aging, Couricil on Matsrnal and Infant
Health, Council on Family Planning, Council on Developmental Disabilities, Appallchinn Health and child Development ;
_Office, and Stete Office of Economic Opportunity, :

Offic- Of A;ing has the responsibility to work towsrd the prevention of premature institutionalization of older
Ceorgians and allow older individuals to maintain independence in thair own homes to the maximum extant possible;

to improve the quality of life of older Georglans thréugh the development of a comprehensive, coordinated service
‘delivery system; to make available te older Georgians (particularly those who are socially isolated and who have

low incomes) nutritionally sound meals in strategically located centers where they can also receive social services .
‘luch as outreach information and referral, counseling, transportation, mutrition education and social activities;

7. Rucord Series Description  This file contains the fallowing documents (mclude form numbers md titles, if any} o
- Attach samples of the file. e

) Documantsr!fatlngto admlnistering the program, State-w:.de, to improve the quahty of life for
older people, )

Included are: for Titles IIT and VII as appropriate =-- Plan (application form and summary bud-
et for area plan, standard provisions and assurances organization and staffing of the
area agency, characteristics of theplanning and service area, and program objective);
Notification of Grant Award (approval of the application); reports; and technical
assigltance (from various sources when pertinent). ’

]

k4

\

_F"' is arranged: by T1t1e, thereunde;:, alphabetically by area; thereunder, alphabetically by
5ubject matter,’ o

8. Monthly Reference Rate - How often are records referred to which ara:
One to six months oid _ié.%}y___ Seven to twelve months otd daily : Thi  monthly
twentv-five months _ twice . older rarely — (e to twenty -four months oid 22027
9. Annud Rluof Accumylation of Records - - Z - : e
~_Letter-size drawers + Loget-size drawers T :Shelves : Other (soecity)
AR-80-71; Rav, 76 i —— e




. - o . — - . o
[ YES | NO | 10, Mon:liro _(Placs an X" in the proper column) ]
. Is this the official copy of the saries? _ b ' . ~F
X I not, where is it? - ' -,
X b. Does the smes eonwn confidential information requmng security handhnq? If ves, cite law or ngulation
. X | ec lsthis s vital record? - i :
X d._Does this series havs historical or long term research vaiue?
o. When one or two documents in the flle make it necessary to keep the entira file fora Iong pmod couid these
X

g. lsthe Informtlon contained.in this series aver analyzad andlor recorded in a summaﬂzed report? “Yl_

X 1f yes, attach copy,

h. Is thers a duplication of this series in your ofﬂca. orin another ofﬁeu or agencv? ) -
X it vas, where? : & ' .

X N IMWWMMM@ .

X1 _J._ Doss the racord series resujt in 3 comouter printout?

11. Retention Requirements The following requires the series to be kept:
o. Stots Low vars. - d Auditperied | years.
- b, Sunwof limitation years. e, Administrative nesd 3 years,
¢ Federal law Vi ——yesrs. © 1. Federal retention instructions vears,
A_tt'nd't.:eobv'or excert of laws or regulations. Exblain’a&rnini;tratiyg need, | . .. .
2' Approved Disposition Ineerue_ﬂoni g Th:s agencv recommaends that the file series be cut off at the end of uch
T _' O Catendar Yesr; EX Fiscal Year; O Other - then,
€ Hold in the current files aras _month(s) __Z___voar(s):then :
L3 Transfer to local holding area; hoid _'.L__vesr(s); then -
O Transfer to State Rocnrds Ccrmr. hold .__._..,........_vear(s): then
0 Destroy. . S . '
L& Transfer to Stats Archives for permanent rotantlcm
a Othcr (Spocifyl '
The State Archivist has seen these récords and requests '
: that they be scheduled for the State Archives. ' :
- L S ToF -
- - sk £ N =
- Thase instructions apply to all prior and future accumulations of the series,
. [ i
cy HudlDuiqnu (s:gnarure) __Date | Records Managemaent Offices (Signature) Date
ﬁ{Z@Q&Mr P77 Z abe RZ . *.”//-‘1/77
/A T o a8
" Stats Records Committes (Signature) Date
Recommendations in para- -~ _ — E— -
graph 12 are approved. ) StatHudIWIDcsignea < ; . S 7-._\-"7?

(If disapproved, attach latter
of explanstion.)  _ ‘ s.mu%tamlbosigm M 7-(-77

Attome'v Geg'lml)Designec / m/ Z ’L 7‘ 0 77

M?t: Rev. 78 ) _ (ﬁmn saq-l




